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HOW TO BULK UPLOAD

Go to your Monthly Material

Go to Description, Posting Calendar and Bulk Upload Section.
Select Bulk Upload

Description, Posting Calendar
and Bulk Upload
August 2021 Milestone Checklist
- Description

Not Viewed

DFY August Pasting Plan [Option T: Arranged by Posting Calendar
TODI\C) Not d

Bulk Upload

Description, Posting Calendar and Bulk Upload Mot Vised
v

/ Special Days Posts (3 Posts)
' Description

Theme

Mot Viewed
Posting Calendar

Special Day Post: National

Bulk Upload : Frie ip

Not Viewed

Special Days Posts {3 Posts) Special D
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HOW TO BULK UPLOAD

Download your CSV File by clicking the Done For You Bulk
Upload (Hootsuite Format) -- if you are using Hootsuite or
Done For You Bulk Upload (Postcron/Buffer Format) -- if you

are using Postcron or buffer

You must use a bulk uploader tool like ,ar to do this.

Instructions Before Using The Bulk Option:

1. Download Your CSV File:
{(PastCron/Buffer Format)
(Hootsuite Format)

2. Erase the instructions included with each post as you don't want to upload that

portion.

3. Customize your posts for your ideal custormers which includes tweaking the

language. Sometirmes the post will speak directly to your ideal custorners but

ASHLEYSHAW.CA

Monthly Milestone Che

August 2021 Milestone
Checklist
Not Viewed

DFY August Posting Plg
(Option 1: Arranged by

Description, Posting Cal
and Bulk Upload

Description
Mot Viewed

Posting Calendar
Mot Viewed

= Bulk Upload

In Progress



HOW TO BULK UPLOAD

Once you click the Done For You Bulk Upload the file will be
automatically saved on your computer/device as a CSV File.

Marme

Today (25)

& 2021-09-02_19-09-34
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HOW TO BULK UPLOAD

FOR HOOTSUITE (you need to have a pro
account)

See:

W Hootsuite:

«— Back tosign in

Single signon

Email

Single signon

What is single sigh on?

Don'thave single sign on? Use the standard sign in form

Sign up
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https://blog.hootsuite.com/how-to-bulk-schedule/

HOW TO BULK UPLOAD

FOR POSTCRON

See: https://postcron.com/en/blog/how-to-upload-
posts-in-bulk-tutorial/

Schedule Posts of agra ed and Stories) - Learn more

& Postcron  seeno  sios

START SCHEDULINC FOR FREE

On INSTAGRAM, FACEBOOK, TWITTER, LINKEDIN and
PINTEREST

Save Tirme £ Incre
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https://postcron.com/en/blog/how-to-upload-posts-in-bulk-tutorial/

HOW TO BULK UPLOAD

FOR BUFFER:

£ Buffer

Log in

Email Address

Password

Creale an account Fargot your password?

We no longer support social sign on. Please click
here to set your password and access your account.

Terms of Service - Privacy Policy - Security

Introducing a better way to engage wit
your audience

See how Buffers new engagement features can help you build &
loval and active following by replying to more comments, faster.

Find out more
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HOW TO BULK UPLOAD

You need to have the BULK BUFFER app (it is free)
https://www.bulkbuffer.com/

Click Start Uploading for Free
Then click "Click or drop a file on me to import updates"

Select the downloaded CSV file

Click Send to Buffer. You'll see the posts gradually being sent
into your Buffer queue.

Finally, head over to Buffer, and double-check the posts have
been scheduled correctly. You can edit these posts within
Buffer, as you would with normal posts.
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https://www.bulkbuffer.com/

HOW TO BULK UPLOAD

To get your CSV file into a Google
spreadsheet:

a Untitled spreadshest
File Edit View Insert Formal Data Tools Add-ons Help

N - 100% - £ % .0_ .02 123~ Dafault (A, ~

Al

A
]
1
2
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HOW TO BULK UPLOAD

To get your CSV file into a Google
spreadsheet:

Open Google Sheets

a Untitled spreadsheet
File Edit Wiew Insert Formal Data Tools Add-ons Help

NN - 100% - £ % .0_ .09 123~ Default (A, ~

Al

A
]
:
2
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HOW TO BULK UPLOAD

Choose “File” » “Import” » “Upload” » “Select a file from your
computer.”

Choose your CSV file from your Documents or Desktop folder.

The following window will pop up. Choose “Import data.”

Import file
File
expert (2).csv

Import location Separator bype

Replace spreadsheet ~ Detect automatically ~

|:| Convert text to numbers, dates and formulas

Import data Cancel
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HOW TO BULK UPLOAD

The posts will now populate the sheet.

100% - &

9/1/2020 8:00:00

09/01/2020 6:00]

~ B m-

Insert Format Date Tools Add-ons Help

% 000 123+ Aral 3 E-i-l»-Yr o @M ¥~ E-

Day 1- About Me Post:

| have been seeing so many new faces and followers here on my page lately, so | thought it would be the perfect time for a little INTRODUCTION! £
My nameis _ (Ashley) and I'm from (Canada). | live with my (hubby Biljand __ {our daughter Coco and bulldog Brew)
| arn super passionate about (helping coaches create the businesses of their dreams). &

In my previous life, | was a (teacher), but | knew that | wanted to be home with my family and live life more freely and on my terms, soin YEAR, [went all in on

795 Fun Facts About Me Arety
FACT 1
FACT 2
FACT 3
FACT 4
FACTS

| can't wait to connect with all of you here on my pagel
Tell me in the comments, how did you find me and what would you love to see mare of on my page?! I'm here to seve YOUI By

#introductions #unigquelyyou Fpassionatelife #heretosens
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